
 

 

 

 

 

 

 

 

 
Talent Acquisition Partner 

Fixed-term 12 months 
Job description 
It will take a society to beat dementia. Alzheimer’s Society. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Talent Acquisition Partner 
 

Position in the organisation  
Reports to the Talent Acquisition Manager 
Line Manages Talent Acquisition Advisor.  
Member of our Talent Acquisition team. 
Part of our People directorate. 
 

Purpose of this role  
At Alzheimer’s Society we are advisors, supporters, fundraisers, researchers, influencers, 
communicators, technical specialist and so much more. We are volunteers, we are employees, and 
together we are here to make a difference to the lives of people with dementia and their carers.  
   
The Talent Acquisition Partner plays a key role in driving our organisational strategy by ensuring we 
attract, select, and onboard the right talent to meet current and future workforce needs. Partnering 
with hiring managers and directorates, they provide strategic advice on workforce planning, talent 
acquisition, and inclusive hiring practices. 
 
Accountable for the recruitment activities led by the Talent Acquisition Advisor team, the Partner 
provides line management and supports capability development to ensure consistent, high-quality 
delivery. They champion diversity, equity, and inclusion throughout recruitment processes and 
embed evidence-based, equitable hiring approaches. 
 
Collaborating with senior stakeholders, the Partner anticipates talent needs, aligns recruitment 
strategies with organisational goals, and leads continuous improvement initiatives to enhance 
efficiency and experience. Through strong partnerships and team leadership, they help build a 
high-performing, diverse, and sustainable workforce. 
 
We are looking for someone who exemplifies our values, someone who is: Determined to make a 
difference when and where it matters most. A trusted expert who believes in working Better 
together and demonstrates true Compassion.  
 
Key accountabilities and responsibilities 
• Lead and line manage the Talent Acquisition Advisor setting clear goals and expectations, 

monitoring performance, providing feedback, recognition and development opportunities to 
drive successful recruitment outcomes, partner together to lead recruitment for your 
delegated directorate. 
 

• Lead and manage senior leadership and executive recruitment activity, providing expert 
guidance and partnership to senior stakeholders throughout the end-to-end hiring process. 

 

• Coordinate and chair lived experience panels, ensuring processes are inclusive, professional, 
and aligned to the Society’s values, while overseeing all associated logistics, stakeholder 
engagement, and candidate experience to deliver high-quality and effective recruitment 
outcomes. 

 



• Champion and embed the Society’s recruitment framework by facilitating Inclusive 
Recruitment Learning sessions for hiring managers and supporting them to deliver fair, 
consistent, and high-quality recruitment processes.  

 

• Act as a trusted advisor on best practice, building manager capability across areas such as 
inclusive hiring, structured assessment, skills-based recruitment, and candidate experience to 
ensure recruitment activity is aligned to organisational values, policy, and legal requirements. 

 
• Oversee and manage the attraction, recruitment and selection process across directorates and 

services, from job-design and position advertisement through to offer management.  
 

• Build strong and credible relationships with internal stakeholders, partnering with them to gain 
knowledge of their directorate / service and understand current and future talent needs. 

 
• Develop tailored talent acquisition strategies to support organisational outcomes, ensuring 

alignment with specific directorate requirements.  
 
• Act as a subject-matter expert on recruitment best practices, offering guidance on candidate 

sourcing, interview techniques, and hiring decisions.  
 
• Challenge unconscious bias and promote equity and inclusion in all recruitment activities. 
 
• Build and maintain market knowledge to identify and utilise the best recruitment channels, 

including job boards and LinkedIn. Staying up to date on recruitment trends to enhance talent 
acquisition efforts.  

 
• Produce and present reports and metrics to support continuous improvement; define reporting 

requirements for recruitment and build dashboards using data to inform recruitment decisions 
and drive continuous improvement.  

 
• Represent the Society at recruitment events, building networks to attract top talent and 

promoting the organisation as an employer of choice.  
 
• Ensure the provision of high-quality advice to managers on selection techniques including 

values and competency-based interviewing, psychometric testing, assessment centres etc. 
 

• Develop and implement a proactive talent attraction approach and workforce plan, 
incorporating current and future workforce needs, role profiling, salary benchmarking and 
grading 
 

• Proactively review recruitment processes, tools, and systems to identify areas for 
improvement. Implement enhancements to optimise efficiency, candidate experience, and 
hiring outcomes, ensuring alignment with organisational goals and values.  

 
• Partner with colleagues across the People directorate, including Learning and Development, 

People Partnering, and People Operations, to align recruitment strategies with broader people 
initiatives.  

 
• Share insights on workforce planning, talent pipelines, and onboarding to contribute to overall 

organisational effectiveness.  



 
• Support the Talent Acquisition Manager as required, providing continuity and leadership 

across the function. 
 

• Champion system compliance and usage across the organisation by providing guidance, 
training, and support on Eploy to all relevant stakeholders. 
 

• Ensure safer recruitment practices and processes are embedded and implemented throughout 
all recruitment cycles ensuring any concerns are escalated. 

 
• Manage and support appropriate CPD interventions using a mix of internal and external 

support to deliver this. Monitoring and reporting on the impact of such programmes, such as 
teaching interview skills, training on inclusive recruitment practices etc. 

 
• Developing talent pools and plans; through apprenticeship schemes, succession plans and 

other interventions that are aligned to the overarching Society strategy as well as the People 
Plan. 
 

• Lead, contribute to or co-ordinate TA projects or Society working groups as appropriate, in line 
with strategic objectives and the People Plan. 
 

• Actively contribute to and participate in the talent acquisition selection processes of internal 
and external applications. This includes undertaking interview panel membership for key and 
senior vacancies across the Society. 

 
• Continuously review and enhance recruitment processes, tools, and systems, including the 

ATS, by applying a proactive, solutions-focused mindset to improve efficiency, user 
experience, and hiring outcomes, while aligning with organisational goals and strengthening 
service delivery. 

 
• Monitor service delivery against recruitment-related SLAs, identifying and addressing any 

bottlenecks or delays to optimise speed and quality of hire. 
 
 
We are looking for someone who can…  
• Adhere to all the Society’s service standards, policies and procedures. 

 
• Comply with the data protection regulations, ensuring that information on clients remains 

confidential.  
 

• Be responsible for personal learning and development, to support the learning and 
development of others and the whole organisation.  
 

• Work in a manner that facilitates inclusion, particularly of people with dementia.  
 

• Implement the Society’s safer recruitment, health and safety policy and procedures, ensuring 
that all practices and procedures are undertaken in accordance with a healthy and safe 
working environment and that all staff and volunteers for whom you may be responsible are 
aware of their responsibilities in respect of their role, monitoring data and recommending 
actions. 
 



• Administrate and organise own work to ensure that it is accurate and meets quality targets, 
reasonable deadlines, and reporting requirements.   
 

• Follow the Society’s management information guidelines and requirements, including ensuring 
appropriate monthly measures on service usage levels are collected and submitted on the 
services database or other systems in accordance with deadlines.  

Person specification and selection criteria  

Skills & knowledge  Application (A) 
or Interview (I) 

Proven in-house recruitment and selection experience within a fast-paced 
environment, including leading end-to-end recruitment campaigns up to senior 
leadership and executive-level 

A&I 

Experience of designing and delivering social media content and campaigns in 
order to promote employer brand and attract diverse talent A&I 

Excellent track record of delivering successful campaigns using creative 
approaches. A&I 

Passionate advocate for equality, diversity and inclusion, with a strong 
understanding of its importance within recruitment and selection, and proven 
experience of embedding inclusive practices throughout the end-to-end 
recruitment process. 

A&I 

Expert knowledge of innovative resourcing techniques and knowledge of key 
sourcing opportunities to identify appropriate pool of talent and candidates I 

High degree of initiative, responsibility and self-motivation and a professional 
pro-active approach to problem solving I 

Experience of utilising data to drive performance and improvements, with strong 
ability to identify key insights through analysis I 

Strong coaching and leadership skills, with the ability to support, guide and 
develop others; line management experience is not essential, however a 
willingness and capability to coach, partner with, and help develop TA Advisors 
is important. 

I 

Excellent stakeholder management and communication skills, with the ability to 
influence and challenge constructively I 

Strong working knowledge of relevant employment markets I 

Up to date knowledge of current employment legislation related to recruitment, 
including GDPR, IR35 safer recruitment practices A&I 

Ability to work effectively under pressure to meet demanding and sometimes 
conflicting deadlines I 

 



Competencies & personal attributes  Application (A) 
or interview (I) 

Be a team player, supporting colleagues when there are deadlines, and who 
knows when to ask for help themselves. A&I 

Be a self-starter and incredibly motivated. A 

Excellent organisational and timekeeping skills. A 

Excellent attention to detail. A&I 

Non-judgemental communication  A 

Commitment to and understanding of equal opportunities  A 

Understanding of the inclusion agenda and its relevance within a diverse society  A&I 

 

Follow us on Twitter and Instagram @Alzheimerssoc and Like us on Facebook or check out Alzheimer’s Society 
YouTube channel youtube.com/AlzheimersSociety 

 

  



https://www.alzheimers.org.uk/sites/default/files/2024-08/alzheimers-
society-how-to-talk-about-dementia-media-guide.pdf 
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