
 

 

 

 

 

 

Future Talent & Planning Specialist 

Job description 
It will take a society to beat dementia. Alzheimer’s Society. 



 



Future Talent & Planning Specialist 
Position in the organisation 
Reports to the Talent & Leadership Manager 
Member of our Talent & Development Team 
Part of our People directorate. 

Purpose of this role 
At Alzheimer’s Society we are advisors, supporters, fundraisers, researchers, influencers, 
communicators, technical specialist and so much more. We are volunteers, we are employees, and 
together we are here to make a difference to the lives of people with dementia and their carers. 
The Future Talent & Planning Specialist will play a key role in strengthening the Society’s long-
term workforce capability by developing strategic future talent pipelines that help meet current and 
emerging organisational priorities. 

Working across directorates, the post holder will translate workforce insight, capability requirements 
and external labour market trends into practical build plans, targeted development pathways and 
inclusive routes into the organisation. This will include future talent interventions that build skills 
from within and support the Society to become more proactive in how it identifies, develops and 
retains talent. 

The role will focus on building sustainable capability pipelines, creating clearer routes for 
progression, internal mobility and career development, while ensuring talent approaches are 
inclusive, accessible and aligned to the Society’s Equality, Diversity, Inclusion and Belonging 
ambitions. 

The Future Talent & Planning Specialist will act as a trusted expert, using data, evidence and insight to 
shape recommendations, influence decisions and measure the long-term impact of future talent 
activity on capability, diversity, retention, progression and workforce sustainability. 

We are looking for someone who exemplifies our values, someone who is: Determined to make a 
difference when and where it matters most. A trusted expert who believes in working Better together 
and demonstrates true Compassion. 

 

Key accountabilities and responsibilities 
• Lead the development and continuous improvement of a strategic future talent approach 

that supports the Society’s workforce plans, organisational priorities and future capability 
requirements. 

• Translate workforce planning insight into practical build plans, helping directorates identify 
where capability can be grown internally through targeted pathways, programmes and pro-
gression routes. 

• Design and coordinate future talent initiatives including internships, work experience, em-
ployability programmes, career pathways and targeted development interventions that 
strengthen long term workforce sustainability. 



• Use workforce data, talent insight, external labour market intelligence and emerging skills 
trends to identify capability gaps, future risks and opportunities for proactive talent devel-
opment. 

• Build inclusive and diverse talent pipelines that improve access to careers within the Soci-
ety and support social mobility, representation and belonging. 

• Develop strategic partnerships with education providers, employability organisations, com-
munity groups and sector partners to create meaningful routes into work and strengthen 
the Society’s external reach. 

• Work with leaders, managers and People colleagues to identify critical capability needs, tal-
ent risks and opportunities to build skills. 

• Develop tools, resources and guidance that help colleagues understand career pathways, 
progression opportunities and development routes across the Society. 

• Evaluate future talent activity using meaningful measures such as participation, inclusion, 
retention, progression, internal mobility, skills growth and stakeholder feedback. 

• Identify and address barriers to entry, development and progression, working with stake-
holders to improve accessibility, fairness and inclusion across future talent activity. 

• Champion future talent as a strategic workforce solution, influencing stakeholders to see it 
as a long-term capability-building approach rather than a short-term recruitment activity. 

• Work closely with key stakeholders to ensure future talent pathways are connected, acces-
sible and aligned to organisational development priorities. 

 
 

 

We are looking for someone who can… 
• Adhere to all the Society’s service standards, policies and procedures. 
• Comply with the data protection regulations, ensuring that information on clients remains 

confidential. 
• Be responsible for personal learning and development, to support the learning and 

development of others and the whole organisation. 
• Work in a manner that facilitates inclusion, particularly of people with dementia. 
• Implement the Society’s health and safety policy and procedures, ensuring that all practices 

and procedures are undertaken in accordance with a healthy and safe working environment 
and that all staff and volunteers for whom you may be responsible are aware of their 
responsibilities in respect of their role, monitoring data and recommending action as 
required. 

• Administrate and organise own work to ensure that it is accurate and meets quality targets, 
reasonable deadlines, and reporting requirements. 

• Follow the Society’s management information guidelines and requirements, including 
ensuring appropriate monthly measures on service usage levels are collected and submitted 
on the services database or other systems in accordance with deadlines. 



Person specification and selection criteria 
 

Skills & knowledge Application (A) or 
Interview (I) 

Experience developing strategic future talent, employability, early careers or 
workforce planning initiatives that build organisational capability. A/I 

Experience building inclusive, sustainable talent pipelines that support future skills, 
social mobility and internal progression. A/I 

Strong understanding of strategic workforce planning, organisational capability 
development and build, buy, borrow approaches to talent. A/I 

Experience designing and delivering future talent programmes. A/I 

Experience using workforce data to identify trends and inform decisions. A/I 

Knowledge of inclusive attraction, progression, social mobility, employability and 
accessible routes into work. A/I 

Experience influencing stakeholders, shaping recommendations and supporting 
organisational planning activity through evidence-led insight. A/I 

Ability to analyse information and translate findings into practical 
recommendations. A/I 

Experience developing frameworks, resources and toolkits that enable consistent, 
scalable organisational practice. A/I 

Understanding of future workforce trends, emerging skills, AI-enabled change and 
labour market developments. A/I 

Experience using technology, data and AI-enabled solutions to improve services 
and outcomes. A/I 

 

Competencies & personal attributes Application (A) or 
interview (I) 

Able to work collaboratively across teams, building trusted relationships and 
bringing people together around shared workforce and talent priorities. A/I 

Strategic, proactive and motivated, with the confidence to shape new approaches 
and move work forward in ambiguous or evolving contexts. A/I 

Strong planning, prioritisation and project management capability, with the ability 
to balance delivery with longer-term strategic outcomes. A/I 

Excellent attention to detail. A/I 



Non-judgemental communication A/I 

Commitment to and understanding of equal opportunities A/I 

Understanding of the inclusion agenda and its relevance within a diverse society A/I 

Passionate about creating opportunities and developing talent A/I 

Analytical and insight driven, able to interpret information, identify patterns and 
turn evidence into clear recommendations. A/I 

Strong planning and project management capability A/I 

Proactive, adaptable and solutions focused A/I 

Follow us on Twitter and Instagram @Alzheimerssoc and Like us on Facebook or check out Alzheimer’s Society YouTube 
channel youtube.com/AlzheimersSociety 

Criminal Record Check 
This post may be subject to a satisfactory Criminal Records Check, from either the Disclosure and 
Barring Service (England & Wales), Disclosure Scotland Check (Scotland) or AccessNI (Northern 
Ireland). Please select the level of Check required for this role: 

Basic ☐ 

Enhanced ☐ 

Not Applicable ☐ 

Candidates - If you require further information regarding Criminal Records Check, then please 
contact: careers@alzheimers.org.uk 

Hiring Managers - If you require further information regarding Criminal Records Check for this role, 
then please contact: Employeesupport@alzheimers.org.uk 
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